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                  JAPC Lead Auditor’s Joint Audit Opportunity Checklist


	Lead Auditor Name
	     
	Lead Center
	     


	Supplier Name
	     
	CAGE Code
	     

	City 
	     
	State/Country
	     


	Potential Participants
	
	
Participant Point of Contact


	NASA HQ
	 FORMCHECKBOX 

	     

	ARC
	 FORMCHECKBOX 

	     

	DFRC
	 FORMCHECKBOX 

	     

	GSFC
	 FORMCHECKBOX 

	     

	JPL
	 FORMCHECKBOX 

	     

	JSC
	 FORMCHECKBOX 

	     

	KSC
	 FORMCHECKBOX 

	     

	LRC
	 FORMCHECKBOX 

	     

	GRC
	 FORMCHECKBOX 

	     

	MSFC
	 FORMCHECKBOX 

	     

	SSC
	 FORMCHECKBOX 

	     


* View JAPC website for a current list of point of contacts

	 FORMCHECKBOX 

	Schedule Date for Joint Audit Opportunity Meeting

	 FORMCHECKBOX 

	Send out meeting notice via email distribute to all participating Agency  Point of Contacts and to the JAPC Staff


Meeting’s Topics of Discussion

	
	Date
	Participants able to attend proposed date

	 FORMCHECKBOX 

	#1 Choice for Audit Date
	     
	     

	 FORMCHECKBOX 

	#2 Choice for Audit Date
	     
	     

	 FORMCHECKBOX 

	#3 Choice for Audit Date
	     
	     


	 FORMCHECKBOX 

	Known Areas of Concern
	     

	 FORMCHECKBOX 

	Known Areas of Strength
	     

	 FORMCHECKBOX 

	Type of Audit each participant desires to conduct
	     

	 FORMCHECKBOX 

	Any special considerations?
	     


	Finalized Participating Centers
	
	Assigned Auditors

	NASA HQ
	 FORMCHECKBOX 

	     

	ARC
	 FORMCHECKBOX 

	     

	DFRC
	 FORMCHECKBOX 

	     

	GSFC
	 FORMCHECKBOX 

	     

	JPL
	 FORMCHECKBOX 

	     

	JSC
	 FORMCHECKBOX 

	     

	KSC
	 FORMCHECKBOX 

	     

	LRC
	 FORMCHECKBOX 

	     

	GRC
	 FORMCHECKBOX 

	     

	MSFC
	 FORMCHECKBOX 

	     

	SSC
	 FORMCHECKBOX 

	     


After completing, submit form to JAPC Staff for posting and continue to audit scheduling.  Ensure to copy all the auditors and the JAPC staff in all correspondence with supplier.
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