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                   FINDING/RESPONSE TRACKING RECORD         

          ALL WHITE FIELDS MUST BE COMPLETED BY AUDITOR/DESIGNEE

	REFERENCE SURVEY/AUDIT REPORT LOG NUMBER
	
	FINDING #
	     

	CORRECTIVE ACTION DUE DATE:
	     
	
	

	SUPPLIER
	     
	AUDIT DATE
	     

	SPECIFICATION DOCUMENT
	     
	PARAGRAPH #
	     

	DOCUMENT ELEMENT
	     
	AUDITOR/DESIGNEE
	     

	

	REQUIREMENT (QUOTE SPECIFIC APPLICABLE REQUIREMENTS FROM SPECIFICATION DOCUMENT BELOW)

	     


	

	FINDING (DESCRIBE FINDING BELOW)

	     


	

	FINDING DISCUSSED WITH
	     
	DATE
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FINDING/RESPONSE TRACKING RECORD 

	REFERENCE SURVEY/AUDIT REPORT LOG NUMBER
	     
	FINDING #
	     

	CORRECTIVE ACTION DUE DATE:
	     
	
	

	SUPPLIER
	     
	AUDIT DATE
	     

	

	THE FIELDS IN GREY MUST BE COMPLETED BY THE SUPPLIER

	CORRECTIVE ACTION TAKEN TO IMMEDIATELY CORRECT FINDING (SPACES MAY BE ADDED OR DELETED AS NEEDED)

	     


	ROOT CAUSE

	     


	CORRECTIVE ACTION TAKEN TO CORRECT REOCURRENCE OF FINDING 

	     


	Signature of supplier’S personnel verifying completion of above action is required.  ANY FORMS RECEIVED BY THE AUDITOR/DESIGNEE WITHOUT SIGNATURE WILL BE RETURNED TO THE SUPPLIER FOR SIGNATURE.

	ACTIONS VERIFIED BY:
	X      
	DATE VERIFIED
	X      

	AUDITOR/DESIGNEE ONLY BELOW

	Supplier Action Accepted
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	Supplier Action Rejected, SEE CONTINUATION SHEET
	

	AUDITOR/DESIGNEE
	     
	DATE 
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REV. A

ATTACHMENTS Quality Assurance’s Supplier Instructions for Finding Response Tracking Record 
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